
Name: Social Security Number 
 
NOTE: time report forms are due in the DIMACS business office by noon on Friday (except on “holiday weekends” such as 4th of July, Labor Day 
and Memorial Day weekend. On Holiday weekends time report forms are due by noon on Thursday). 
 
WEEK 1: 
 
| Saturday | Sunday | Monday | Tuesday | Wednesday | Thursday | Friday | 
| ___/___ | ___/___ | ___/___ | ___/___ | ___/___ | ___/___ | ___/___ | 
|  |  |  |  |  |  |  | 
|  |  |  |  |  |  |  | 
| In:  |  |  |  |  |  |  | 
|  |  |  |  |  |  |  | 
| Break:  |  |  |  |  |  |  | 
|  |  |  |  |  |  |  | 
| Out:  |  |  |  |  |  |  | 
|  |  |  |  |  |  |  | 
 
 
WEEK 2: 
 
| Saturday | Sunday | Monday | Tuesday | Wednesday | Thursday | Friday | 
| ___/___ | ___/___ | ___/___ | ___/___ | ___/___ | ___/___ | ___/___ | 
|  |  |  |  |  |  |  | 
|  |  |  |  |  |  |  | 
| In:  |  |  |  |  |  |  | 
|  |  |  |  |  |  |  | 
| Break:  |  |  |  |  |  |  | 
|  |  |  |  |  |  |  | 
| Out:  |  |  |  |  |  |  | 
|  |  |  |  |  |  |  | 
 
 
 

sarahd
Typewritten Text
Hours reviewed and approved by:

______________________________    Date: __________
Sign above, print name here:
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